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INTRODUCTION

The Derbyshire Economic Partnership (DEP) brings together public, private and third sectors to facilitate an effective and co-ordinated approach to economic development across Derbyshire.

Working in partnership our aim is to stimulate, develop and bring forward a range of sustainable economic opportunities and improve the prosperity and overall environment for businesses, communities, individuals and visitors. 
PURPOSE
DEP has been challenged with the task of providing an inward investment and property search service for Derbyshire. To support this work we need to develop a website. 
Derbyshire has many assets which provide a solid foundation to promote the area to potential corporate investors. These include geographic location, extremely good road, rail and air transportation links, exceptional environment, land availability, quality of life and renowned universities. It is the home to many globally significant companies and can offer a cost competitive advantage to investors.
There is great potential for significant investment in Derbyshire if the right approach to marketing its assets is taken. The aim of this work is to develop a platform to promote Derbyshire as a place to invest through a compelling web presence. 
We have already undertaken a consultation process and have the design concept and content in place. What we need is a web designer to work with us to produce an interactive website, which will promote Derbyshire to businesses in the UK and abroad. 

SPECIFICATION
Derbyshire Economic Partnership is seeking to appoint a company to design a website to promote Derbyshire as a place to invest. 
Our target audience is business and public sector organisations who are looking to invest or re-locate. 
We need the website to include:

· interactive maps

· initial front page with 5 or 6 tabs and each tab to have a further sub-set of up to 5 pages.   

· links into partner organisations. 

DEP have already secured the URL: Invest in Derbyshire, for the site.  
All page content for the site will be provided.
The site needs to have a content management system which once established DEP can up-date and change.
At the moment we do not know where the website will be hosted; please include options within the breakdown of costs.
Period of Contract 

The contract shall commence following the date of the inception meeting.  
Working Arrangements 

Should you wish to make contact to discuss any issue relating to this brief and the submission requirements you should in the first instance contact: 

Anna Sharman
E-mail: anna.sharman@derbyshireeconomicpartnership.org.uk

Fee
The tender is to include a detailed breakdown of: the work to be undertaken; how time will be spent on various elements (including expenses); all associated costs; and staff to be included at each stage. 

The contract will not necessarily be let to the lowest tender but the principles of Best Value will be applied. The quality of the proposal together with the cost estimate will form the basis for awarding the contract in accordance with the criterion set out below. 

Payment will be made as follows: 40% on signing of contract, 60% on completion of work to DEP’s satisfaction.
Evaluation of tenders
The deadline for receipt of tenders is 5 September 2011. The Tenders will be evaluated by DEP. It is anticipated that up to three tenders will be shortlisted and interviews for the shortlisted tenderers will take place in the week commencing 5 September 2011. 
To make sure a full assessment of each proposal is made, you are required to provide an electronic and hard copy of your tender which should be in word format and no more than 5 pages of A4. 
The tender document should include:

· A statement which demonstrates an understanding of the project and the overall approach, based on the requirements set out in this brief
· A methodology detailing how you anticipate delivering the project
· Details of the project team, including details of relevant experience of each team member, and their core skills 

· Details of the day-to-day project manager of the overall commission
· A breakdown of the cost of delivering the project
· Details of at least two referees and examples of websites you have designed.  These should be clients with whom you have worked and completed a similar brief within the last three years.  
Criteria

Your submission will be assessed on the written information provided and the appeal of the design of the websites you direct us to, specific attention being paid to the following:

· Does the proposal demonstrate a realistic and deliverable approach to the project?

· Does the tenderer have sufficient knowledge to deliver the project? 

· Does the tenderer have sufficient experience in terms of delivery and implementation?

· Does the fee proposal offer value for money?

INSTRUCTIONS TO TENDERERS
Please submit one electronic copy of your tender via email to tenders@derbyshireeconomicpartnership.org.uk, in Microsoft Word format, with a further hard copy signed and bound to arrive at our Ripley address by the submission deadline.
Please do not send a copy of your Tender to any other e-mail address.  If you do so it will render your submission invalid and will not be accepted as part of the process. 
Your full tender submission as detailed above must be submitted in a sealed envelope addressed to:

‘‘TENDER- DEP– Invest in Derbyshire 
Derbyshire Economic Partnership

PO Box 6512 

Town Hall

Market Place

Ripley

Derbyshire      DE5 3YS

The closing date for submission of your tender is:




12 Noon, Monday 5 September 2011. 

An example of how the envelope should be addressed is included as Annex 1.
Tenders submitted after the time and date shown will be rejected and returned to the tenderer, unless clear evidence of posting (by first class post on a day preceding the closing date) is available. 

If a courier or other special delivery services are used please ensure that the outside of any additional packaging bears the words 
“TENDER- DEP – Invest in Derbyshire 

It must be noted that DEP retains the right to assess all submissions and possibly amalgamate and change scopes of supply to achieve best value for money.

Tenderers should note that in the event that a bid is considered to be fundamentally unacceptable on a key issue, regardless of its other merits, that bid may be rejected.

If you require further information concerning the tender process, or the nature of the proposed contract, please in the first instance contact:

Anna Sharman 
Derbyshire Economic Partnership

E-mail: anna.sharman@derbyshireeconomicpartnership.org.uk

Tel: 01773 514970

No questions will be answered that provide competitive advantage to any party tendering.

Should questions arise during the tendering period which, in our judgement, are of material significance we will inform all tenderers to explain the nature of the question, and our formal reply. All tenderers should then take that reply into consideration when preparing their own bids, and we will evaluate bids on the assumption that they have done so.

CONDITIONS OF TENDER

Representations

A tenderer may contact officers of DEP to obtain any further information about the requirements of the contract or the tendering procedures if these are not evident or clear from the documents supplied to tenderers.

Specification

For the avoidance of doubt, the contract specification shall include all requirements explicit or implied within the invitation to tender.

It must be recognised that DEP reserve the right to withdraw this tender document and all funding contained within it without notice.

Tenders Excluded

No tender will be considered for acceptance if the tenderer has indulged or attempted to indulge in any corrupt practice or canvassed the tender with officers of DEP. If a tenderer has indulged or attempted to indulge in such practices and the tender is accepted, then grounds shall exist for the termination of the contract and claiming damages from the successful tenderers.

It is unlikely that any tender will be accepted which (a) is incomplete or inaccurately or inadequately completed or which purports to impose conditions other than those provided in the contract documents and (b) is delivered out of time or in a manner other than specified in the specification.

Collusive Tendering

In submitting a tender against this contract, the tenderer confirms that he/she has not fixed or adjusted the amount of the tender by, or under, or in accordance with any agreement or arrangement with any other person. 

The tenderer also certifies that at no time, before or following the submission of the tender, has the tenderer carried out any of the following acts: 

i) communicating to a person other than the person calling for the tenders the amount or approximate amount of the proposed tender, except where such disclosure is required for the purpose of obtaining insurance; 

ii) 
entering into any agreement or arrangement with any person that he/she shall refrain from tendering or as to the amount of any tender to be submitted; 

iii) 
offering or paying or giving or agreeing to give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender or proposed tender for the said work any act or thing of the sort described above. The context of this clause the word ‘person’ includes any persons and anybody or association, corporate or unincorporated; and ‘any agreement or arrangement’ includes any such transaction, formal or informal, and whether legally binding or not.

Freedom of Information

Information in relation to this tender may be made available on demand in accordance with the requirements of the Freedom of Information Act 2000.

Tenderers should state if any of the information supplied by them is confidential or commercially sensitive or should not be disclosed in response to a request for information under the Act. Tenderers should state why they consider the information to be confidential or commercially sensitive. This will not guarantee that the information will not be disclosed but will be examined in the light of the exemptions provided in the Act.

It is important to note that information may be commercially sensitive for a time (e.g. during a tender process) but afterwards it may not be. The timing of any request for information may be extremely important in determining whether or not information is exempt. However, tenderers should note that no information is likely to be regarded as exempt forever.  
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